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ABSTRACT 
 
 

The discussion of utilizing term paper documents in spite of electronic/computer documents have 

been a huge matter of concern, a lot of research has been done on this matter. Many experiments 

have been made to assess the proceeding of people operating in computers v/s working manually 

environments. Nevertheless, we cannot reject the amount of time used in manually working 

environments. In any organization on daily basis, latest policies assist the client/user recognize 

the guiding principles and working measures or procedures that everybody needs to pursue while 

in employment by an organization or a company. Maintaining track of these credentials or 

documents plus handing over duties to specific users for reviewing these are the tasks that are 

long and burdensome. The software discussed in this report will assist an organization keeping 

and maintaining records/documents, lessening needless tasks and saving time. 
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1. INTRODUCTION 
 

 

 Project Overview 
 

In cost-effectiveness, the electronic Document Management System is an investment of an IT 

which give payback for a company in a very short duration and then in the long term. The 

arrangement of and search for documents is time taking for humans not for the computer. When 

papers and information arranged in huge numbers and need to be obtainable quickly when 

needed then Electronic Document Management system is very useful. From slight to no paper- 

based work will have an important change on your base line by reduced paper, storage, and 

faxing charges. The removal of paper quantity finishes the requirement for the entire surplus 

issues linked to costly remote document storage. 
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